
   
 

   
 

SIMSA Meeting Minutes  
Tuesday, June 26th, 2018 

5:30 pm 

SIM Common Room, Rowe Building 

1. Roll Call 

• All present 

2. Approval of Agenda: Yes 

3. Financial Updates 

• A. Progress as the Incoming Financial Chair 

o Brian went through all of the academic files that are available so that he could 

get a better understanding of his position. He has more confidence now in 

understanding e-statements and transaction records. He also looked at the 

budget and ledger from last year and believes it makes sense to follow the 

template budget for this year. As an aside, Brian mentioned that the filing 

cabinet is quite messy. 

o One thing that Brian was confused about was the cheque book, as the numbers 

are not in order. Jen suggested that there may have been two cheque books at 

one time. 

o Brian attempted to go to DAGS for “Treasurer Training”, as his predecessor 

Scarlett said that they would do this. This turned out not to be true; all that 

exists training-wise is a PDF. Brian would still like to get some sort of extra 

training. Ali suggested connecting with another financial chair or speaking with 

Sandra.  

• B. Status on End of Year Party Cheque 

o Amy was reimbursed for the expense she spent on the End of Year party via a 

cheque that Brian left for her in her mailbox. She did not check until that day so 

has not deposited it. She will let us know if she is able to successfully deposit it. 

• Question posed by Ali 

o Ali asked during the meeting whether Brian was able to find any information 

about a DAGS Professional Development-Funding grant. He reported that DAGS 

had no information about a grant like this. The next step will be to speak with 

Sandra. 

• Steps Moving Forward 

o Brian will look into getting some sort of additional training from either another 

financial chair or Sandra. He will also talk to Sandra about any sort of grant that 

SIMSA can get access to. 



   
 

   
 

4. Non-Academic Updates 

• A. Orientation 

o Amy confirmed in the meeting that orientation will be starting September 4th 

this year. She sent out an email to returning MLIS students about needing help 

and got a good response from people. A lot of orientation prep is on hold 

because JoAnn is currently away. 

o In order to prepare more for orientation, Amy needs the list of incoming student 

students, which she is unable to get because JoAnn is away. Courtney wondered 

if we could get this list from Kim, which Amy will look into. 

o New schedule for orientation is up this year. Amy believes the event 

arrangement makes more sense this time around, as events are grouped 

thematically. 

• B. Email Buddies 

o Amy sent out an email to returning MLIS students about signing up to be an 

email buddy for the incoming students. She got a lot of good response for it, but 

this is also on hold until JoAnn is back and can provide the list of students. There 

are going to be about 40 incoming students, meaning people will need to double 

up for the email buddies. 

• Question Posed by Ali 

o Ali found out over the last month that if someone on SIMSA got a liquor license 

then we could then have drinks at events on campus. She asked the group if this 

is something we’d all be interested in. Cassandra responded that this all depends 

on where the event is being held as certain rooms are licensed and some are not. 

We do think we want to do a September mixer, although it is undecided about 

whether this will be on campus or not. 

• Steps Moving Forward 

o Amy will try to inquire about the lists from Kim and is waiting for JoAnn to return 

so we can move forward with orientation and email buddies planning. 

5. Academic Updates 

• A. Associations Display 

o Jen went through files about the Associations Display, but there is not a lot she 

can do until JoAnn returns. We believe that we should have a lunch to go with 

the event and break it up between two rooms rather than just one. Jen 

wondered if she should give a presentation about each group at the event, but 

Ali suggested that this could overwhelm students. We decided it might be better 

to give a small talk at the beginning and then allow the event to run much like a 

job fair scenario. This could also be supplements by an email or handout with the 

information about each association. 

• SIMConnect 



   
 

   
 

o Jen asked if there was still going to be events related to SIMConnect this year. 

Courtney explained that there were no transition documents left for this group, 

but her and Emily were trying to work through. Jen suggested talking to Allison 

Brown as she was very involved with SIMConnect. 

• Questions Posed by Ali 

o Ali asked if Jen would be willing to collaborate with ACA/SLA/CAPL for some 

tours and events this year. Jen said she would and they are going to work on 

that. 

o Ali asked about the status of selling food at Lunch-N-Learn events. Jen found out 

that we can sell food if we say that the money is a donation to the club. This 

looks very promising for us moving forward with this event idea. 

• Steps Moving Forward 

o Jen will work on finding out when the Associations Displays is and will need to 

send emails for the associations to come. 

6. IWB Updates 

• A. Final Topic Choice  

o Cassandra reported that the IWB group had decided on their final topic for the 

event: Access. They may decide to narrow it down more depending on the 

speakers, but they are all happy with it. Laura Little has apparently been finding 

a lot of great speakers for IWB this year. Cassandra says they still need to meet 

with the Dean in July to discuss the topic, but they believe he will be very 

interested in the topic. After that, the IWB Co-Chairs and Programming Co-Chair 

(Laura) will meet with faculty members to discuss the topic and potential 

speakers. The plan is to reach out to farther institutions and other faculties to 

see about different speakers for next year’s IWB. 

• B. Logistics of IWB 

o Cassandra says the group wants to play around with the structure of the event 

this year, as they have the time to do so. They are also working on a weather 

plan, as February is often fraught with bad weather. They are going to have two 

more meetings this summer and are staying in communication with one another. 

o Cassandra says the IWB group plans to start recruiting new people in the fall. Jen 

wondered if it would be good to suggest that people only do either SIMSA or 

IWB, not both, as doing both could overwhelm the new students. We agreed 

that we shouldn’t discourage the new students from participating in a variety of 

groups, but instead should tell them to manage their time efficiently. 

• Steps Moving Forward 

o Cassandra will update us at the next meeting about the talks with the Dean and 

faculty, as well as other plans that come up during the next IWB meeting. 

7. Communication Updates 



   
 

   
 

• A. SIMSA E-mail Access 

o Emma reported that access to the SIMSA e-mail has been resolved. IT reported 

that the account’s password hadn’t changed when she asked them, so she 

contact her predecessor Alicia to make sure the password was correct. It turned 

out there was several letters in the password she was given that were not in the 

right casing (uppercase/lowercase). Emma was able to gain access and checks it 

every couple days. 

• B. Ratification 

o Emma completed the ratification forms for renewing SIMSA’s club status. 

However, she has not heard back from DAGS about this. She asked several of the 

members if they had received anything from them, as she provided DAGS with 

their email addresses, but they had not. The next step is to ask DAGS about the 

status of those ratification forms. 

• C. Removing Graduating Students from List-Serv 

o During June, Emma received an email from Kim with a list of students to be 

removed from the SIMSA List-Serv as they had graduated. However, she ran into 

problems getting onto the List-Serv to remove these names as the SIMSA email 

account didn’t have permissions to access this list. Emma had to contact Alicia 

about gaining access and was able to access the list via her personal email 

account. The names have been removed, and she is awaiting the list of new 

students so she can add them to the List-Serv. 

• Talktone Spam Email 

o Emma brought a suspicious email to the group that the SIMSA email had 

received. It appeared to show a transaction from the App Store. She inquired 

about what the email meant and it was suggested that the email was spam. The 

email was then deleted. 

• Steps Moving Forward 

o Emma will works on contacting DAGS about the status of the ratification form. 

8. Digital Publications Updates 

• Progress as the Incoming Digital Publications Officer 

o Colleen wanted to give us updates on her transition into the position, as she was 

not present at the previous meeting. While she did get some transition 

documents in the forms of emails from her predecessor Kim, she was unable to 

discuss the website with them. While the emails are very detailed, there are 

some gaps that she is unsure about. Colleen was told to contact someone at the 

DSU, but she unsure about who to contact specifically. 

• A. Updating Calendar/Website for Incoming Students 

o i. Orientation Event Dates 



   
 

   
 

▪ Colleen was told by her predecessor that it is important to get the 

orientation dates on the website’s calendar as soon as possible. Since 

JoAnn’s been away, it has been hard to confirm some of the dates, 

although we know from Amy that it begins September 4th. Jen suggested 

creating a PDF with the dates and posting it on the website. Amy thought 

this would be a good idea for the orientation help materials as well. 

o ii. SIMSA Profiles 

▪ People expressed in the previous meeting that they would like to create 

profiles for the different SIMSA members on the website. This would 

allow for people to contact and recognize us. We wanted to see if 

someone would take headshots of us and then each of us would create a 

little write up for the profile. 

• Difference between MLIS Facebook page and SIMSA one 

o This topic came up during the Digital Publications portion of the meeting. We 

determined that the MLIS page is one where anyone can post content on, while 

the SIMSA is where only SIMSA members can post and they post about SIMSA 

event.  

• Steps Moving Forward 

o Colleen will continue to work on the website. Courtney has offered to provide 

her with various suggestions for the site if she needs them. 

9. Co-Chair Updates 

• A. Dates for Future Meetings 

o Courtney suggested that we have dates for future meetings planned out as 

people will likely be going on vacations and such fairly soon. For July, Brian and 

Jen are both away on vacation and Ali will be away for a few days at the end of 

the month. We decided that the meeting for July will be Tuesday July 17th at 

5:45pm. For August, Jen suggested we have two meeting as we need to prepare 

for orientation stuff. Courtney will be away in August from the 17th to Labour 

Day, Jen will be gone the 7th-16th, and Ali will be gone the 16th and 17th. We are 

going to do an August 7th meeting at 5:45pm for sure and decide on the second 

August meeting at a future meeting 

• B. Website 

o Courtney wants to do an overhaul on the SIMSA website to make it better. 

Colleen mentioned that there are lots of broken links on it and Cassandra 

mentioned that the website needs to be more accessible. Rebecca, the Co-Chair 

from last year, suggested putting quote up on the website from SIM people. 

Everyone is to look at the website and think of ideas for their profile. 

• C. Updates from Others 



   
 

   
 

o Courtney then asked if people had selected their classes for the fall. We need to 

figure out when people are available for future meetings as well as for events in 

the fall. There is for sure no classes for our program on Monday evenings, 

making it a potential event night. For the next meeting, everyone needs to bring 

a copy of their schedule. 

• Questions Posed by Ali 

o Ali asked Cassandra if she knew when the IWB group were taking headshots for 

the IWB site profiles. It would be good to line these up together so we could do 

the shoot together. Cassandra said she would bring it up at the next IWB 

meeting. 

o Ali also mentioned that some incoming students have been requesting to join 

the MLIS Facebook. We need to get the list of new students so we can confirm 

which students should be allowed in the group. 

• Steps Moving Forward 

o Everyone is to look over the SIMSA website and come with suggestions for it. 

They should also begin to think of what to write for a profile. 

o Everyone needs to bring their falls schedule for next meeting. 

10. Other Business 

• Decorations 

o It is often brought up that the common room should be cleaned up and 

redecorated for the incoming students. Emma has offered to donate some old 

books to use for making book crafts. Cassandra has also mentioned creating a 

Craft Club among the MLIS class and use these crafts for the common room. As 

well, people want new memes to hang up around the room of the common 

room. 

• Boxes in Common Room 

o There are many boxes within the common room with a variety of materials used 

by past SIMSA councils. It would be good to go through these soon and 

determine what can stay and what we should get rid of. 

• Steps Moving Forward 

o Everyone should look for fun decorations, crafts, and memes to decorate the 

common room with. 

11. Motion to End Meeting: 7pm 

 


